@) STUDENT IPAD FILE STORAGE MANAGEMENT

The following tutorial will explain how you can manage
your iPad file storage so that your device is functioning at
optimum performance. Please perform the following steps
on a desktop/laptop computer and not a mobile device.



STEP 1.

LOG INTO YOUR SAHS GOOGLE ACCOUNT ON
A DESKTOP OR LAPTOP COMPUTER
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STEP 1.

WHEN LOGGED IN, MAKE SURE THAT THERE ARE NO
OTHER ACCOUNTS BEING ACCESSED IN THE SAME
BROWSER WINDOW.

o

In your gmail account

these should be the same
account!

B Projects
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STEP 2.

VISIT GOOGLE TAKEOUT:

https://takeout.google.com/settings/takeout
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https://takeout.google.com/settings/takeout

STEP 3.

Google Account H

elect all desired data to e 2 ey
iInclude in your export. R

Drive
Files you own that have been stored in your My Drive and Computers. More

t the very least, export

B Multiple formats ¢ Advanced settings = All Drive data included

your Google Drive o

Your Google Fit data, including your workouts, sleep data, and daily metrics
like steps and distance.

ontents.

Google Account
Data about registration and account activity.

All Fit data included

B HTML format

Google Cloud Search
Content metadata ingested as part of Google Cloud Search indexing flow, and
user search activity data. More info

B Multiple formats

Google Help Communities
Your ask and reply contributions to the Google Help Communities including

tavt and imanac nactad Mara infa
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STEP 4.

Google Account
& Google Takeout

1 Select data to include

I h e n CI i C k " Data for your open and completed tasks. More info
B JSON format
“Next Step”

Voice
Your saved Google Voice call history, messages and voicemails as well as
current linked numbers. More info

B Multiple formats

° YouTube and YouTube Music
Watch and search history, videos, comments and other content you've created
on YouTube and YouTube Music More info

[ Multiple formats = All YouTube data included
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Configure your
export settings.

Click “Create export”

STEP 5.

2 Choose file type, frequency & destination

Delivery method

Send download link via email

When your files are ready, you'll get an email with a download link. You'll have one week to
download your files

Frequency
@ Export once
1 export
O Export every 2 months for 1 year
6 exports

File type & size
.zip

Zip files can be opened on almost any computer.

2GB

Exports larger than this size will be split into multiple files

Create export
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STEP 5.

¢ Google Takeout

Configure your
. Your account, your data.
eXpO rt Settl n g S . Export a copy of content in your Google Account to back it up

or use it with a service outside of Google.

Click “Create export”

ta to include

type, frequency & destination
Export progress

Google is creating a copy of files from 47 products
@ This process can take a long time (possibly hours or days) to complete. You'll receive an
email when your export is done.

€ Cancel export + Create another export
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STEP 6.

Your Google data is ready to download Inbox DO - I v

You will receive an email that s
will alert you to the completion
of the export.

Google

Your account, your data.

We've finished creating a copy of the Google data you requested on August 19, 2021. You can
download your files until August 26, 2021.

Download your exports onto
your desktop or laptop
computer.

Download 2 of 3

Download 3 of 3

This message was sent to you because you recently used Google Takeout

Privacy Policy | Terms of Service

Google
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STEP 7.

Once those files have been downloaded, you can now
copy them to an external drive or personal
NON SAHS google drive.

Be sure to check file accessibility and integrity prior to
deleting any files from your SAHS Google Drive.
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